St. Mary’s R.C.Primary School

Educational Visits Policy and Practice

The Governors of St. Mary’s School encourage educational visits as an important part of the curriculum as they enhance the learning process by enabling first hand experience.

An educational visit refers to any journey, adventurous activity, or residential period, which entails pupils travelling away from the school under the supervision of a member of the teaching staff. Any visit must have a clear educational aim established before any arrangements are made.

Since all educational visits involve an element of risk, the management of any visit must follow the school policy on planning.

All staff will be briefed on the procedures and have their own copy of the school policy which will be discussed each academic year at a whole staff meeting.

The Management of Health and Safety at Work Regulations 1992, require employers to:

· Assess the risks of activities undertaken

· Introduce measures to control those risks;

· Tell their employees about these measures.

Also under the Health and Safety legislation employees must:

· Take reasonable care of their own and others’ health and safety matters;

· Carry out activities in accordance with training and instructions;

· Inform the employer of any serious risks.

These duties apply to all school visits. Teachers and other staff in charge of pupils also have a common law duty to act as any reasonably prudent parent would in the same circumstances.

The following pages give the detail of:

Planning an Educational Visit 

Roles and Responsibilities

Check List for the Group Leader

Risk Assessment for the Group Leader

Check List for The Head Teacher

Model of letter to Parents

Check List for Teachers

Check List for Adult Volunteers

Responsibilities for Pupils

Responsibilities for Parents

Payment details and class list

Evaluation

